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Dear Parents/Guardians: 
 

Serving the community is an educational, social, and emotional experience.  It is a unique 
opportunity that allows students to develop a sense of self-confidence and understanding of the 
many roles they play as a productive member of society.  In our curriculum at Tech High School, 
community service is a teaching method used to improve academic learning and develop 
personal skills through students participating in structured service projects. 
 

Each student at Tech High is responsible for dedicating 80 hours of service to a 
community based organization prior to graduation.  It is imperative that students begin their 
project as early in their high school career as possible.  All students must submit a contract and 
receive approval of site with their Academy Advisor prior to beginning a community service 
project.  Community service projects must be non-related to current obligations such as religious 
affiliations, scouts, extracurricular, or clubs/organizations.  Encouragement, support, and 
research are all essential to selecting a meaningful project. 

 
Students have an obligation to maintaining and submitting a completed Community 

Service Project Portfolio in order for Tech High to validate hours served.  A comprehensive 
portfolio may include short-term or long term projects.  All forms should be completed for each 
individual project.  Required forms and information will be accessible at 
www.techhighschool.org. Please visit the website frequently for updates and resources.  

 
Tech High School promotes collaborative partnerships between family, faculty, students, 

and community-based organizations through consultation and information.  Assistance is 
available for identifying appropriate community service partners.  If there are any further 
questions or suggestions for community service project ideas, please feel free to contact me at 
your leisure. 
 
Sincerely, 
 
Zakia Gibson 
 
Zakia Gibson 
Community Service Coordinator 
678-904-5091 Ext. 214 
zgibson@techhighschool.org 
  
 
 
 
  

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Community Service Project Requirements 
 
 
 
 
 
 
 
 
 
 
 

Lower Academy (L1) – 30 Hours (15 Hours/Semester) 
 

Lower Academy (L2) – 30 Hours (15 Hours/Semester) 
 

Upper Academy (U1) – 20 Hours (10 Hours/Semester) 
 

Total Hours Required  = 80 Hours 
 
 

 
• Obtain Approval of Site with Advisor by Submitting Community Service Contract 

Form 
 
• Complete and submit Disclaimer Form to Advisor (one form required in records) 

 
 

• Submit Hour Verification Log (Signed by Supervisor) 
 
 

• Complete and submit Community Service Project Abstract 
 
 

• Request a Student Performance Review to be completed by the project site manager 
 
 
• Submit All Community Service Project Documents to the Community Service 

Coordinator    
 

 
• Explore offering your services to the organization beyond school requirements 

 
 
 

 
ALL DOCUMENTS ARE LOCATED ON THE TECH HIGH SCHOOL WEBSITE 

 



 4 

Community Service Project Guiding Principles 
 
Student Expectations: 

  
• Make a life-long commitment to responsible citizenship and community involvement 

 
• Experience volunteerism, advocacy, education, charity, and personal ethics. 

 
• Develop and strengthen local connections 

 
• Actively participate in 80 hours of community service 

 
• Produce a Community Service Portfolio 

 
Plan, Participate, and Ponder: 
 

Plan  
 

• Generate ideas early in your high school career  
• Explore volunteer opportunities that are meaningful. 
• Actively search for a commitment  
• Select a long term or several short term service projects 
• Present Community Service Project Contract 
• Submit Disclaimer Form  

 
Participate 

 
• Genuinely commit 
• Continuously gain knowledge  
• Diligently work to accomplish a goal 
• Produce ideas  
• Maintain a journal 
• Submit project logs 

 
Ponder 

 
• Complete and submit Community Service Project Abstract 
• Request a Student Performance Review to be completed by the project site manager 
• Explore offering your postgraduate services 

 
Keys to Remember: 
 

• To be early is on time, to be on time is to be late, to be late is never acceptable 
• Attitude, Appearance, and Articulation equals Achievement 
• Learn from your mistakes 
• Communication is the key to a successful professional relationship 
• Confidentiality is an oath  
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Community Service Project Journaling Ideas 
 

1) Document daily events 
  

2) Discuss your perceptions, questions, and ideas 
  

3) Interview your site supervisor 
 
4) Reflect: 

 
  -Is this service opportunity a worthy cause? 
 
  -How is this experience rewarding? 
 
  -Does this community service reflect who you are as a person? 
 
  -Can this be implemented into future career plans? 
 
  -Who was extremely supportive at your site?  
 
  -What does it take to be successful in this environment? 
 
  -Is there anything you can do differently? 
 
  -Are you satisfied with your choice? 
 
  -How can you contribute more to the cause? 
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Community Service Project Contract 
(Please Print) 

 
This form must be submitted and approved prior to beginning any community service project. 

 
 
Last @ame___________________________          First @ame___________________________ 

@ame of Organization:__________________________________________________________ 

Site Address:_____________________________________ 

            _____________________________________ 

Site Supervisor's @ame:_________________________________________________________ 

Phone:___________________________________ 

 

Tentative Days (please circle):     M, T, W, TH, F, Sat, Sun     Tentative Hours:___________ 

 

I. Student (completed by student) 

Below, please describe 3 learning goals for your work at this organization. (These should relate to learning goals, 
personal experience, and development. 

1.____________________________________________________________________________ 

2.____________________________________________________________________________ 

3.____________________________________________________________________________ 

 

II. Site Supervisor (completed by site supervisor) 

Below, please describe the work that the student will be doing while at your site. 

______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Disclaimer Form for Community Service Project 

  

I,_______________________________________, (herein referred to as "Participant") expect  

and intend to work at ______________________________________(herein referred to as  

"Site") as a participant in my Community Service Project. 

 

The participant understands and acknowledges that there are specific risks of injury to person 
and/or property that are associated with activities that take place off campus, including risks 
related to travel hazards, terrain, weather, and other circumstances. Participant specifically 
agrees to and voluntarily assumes the risk of such injuries, and hereby certifies and represents 
that participant will arrange for appropriate personal accident/health insurance coverage during 
this semester.  

Participant understands and acknowledges that Tech High School assumes no liability for 
personal injuries or property damages to participants or to third persons arising out of the 
Community Service Project, except to the extent that such liability is imposed by law. Participant 
agrees to indemnify and to hold Tech High harmless from any liability arising out of the acts or 
omissions of participants during any such visits to the service site, subject to any limitations or 
restrictions against such indemnification that are imposed by law.  

 

 

 

 

________________________________________________  __________________ 
Candidate’s Signature        Date 
 
________________________________________________  __________________ 
Parent/Guardian’s Signature        Date 
 
________________________________________________  __________________ 
Academy Advisor’s Signature       Date 

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Community Service Project Log 
(Please Print) 

         Advisor_________________ 
 
Last @ame___________________________          First @ame___________________________ 
 
 

_________________________________________________________________ 
Organization 

           
___________________________________________ 

Site Address 
 

___________________________________________ 
City, State, Zip 

 
______________________________________ ___________________________________  
                          Site Supervisor         Phone 
 
 

Date Volunteer Activity Supervisor’s 
Signature 

Time 
In 

Time 
Out 

Hours  

 
 

     

 
 

     

 
 

     

 
 

     

 
 

     

 
                                                                                                                                     Total Hours 

 

 
I certify that the aforementioned Community Service Program hours have been successfully 

and equitably fulfilled.  

 
________________________________________________  __________________ 
Candidate’s Signature        Date 
 
________________________________________________  __________________ 
Community Service Coordinator’s Signature     Date 
 

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Community Service Project Abstract 

 
Last @ame___________________________          First @ame___________________________ 
 

_________________________________________________________________ 
Organization 

 
Describe the Goals and Mission of the Organization. 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
What were your duties and responsibilities? 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 
What did you gain from the experience and/or what new skills did you acquire? 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Provide a brief Synopsis of your Experience and describe how you feel you contributed to the 
organization. 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
  

________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
 
 ________________________________________________________________________ 
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Community Service Project Student Performance Review 
 
 
Last @ame___________________________          First @ame___________________________ 

@ame of Organization:__________________________________________________________ 

Site Supervisor's @ame:______________________________ Phone__________________ 

Please take the opportunity to complete the following student performance review at the 
conclusion of this community service project. 

 
(Check the appropriate rating for each category) 

 
Category Exceptional Meets 

Expectations 

&eeds 

Improvement 

    

Articulation 

 

   

Abided by Project Policies 

 

   

Followed Directives 

 

   

Professionalism 

 

   

Time Management 

 

   

Ethics/Integrity 

 

   

Attitude 

 

   

Teamwork 

 

   

Task Focus 

 

   

 
Please fax the Performance Review Form to (678) 904-5095, send with the student in a sealed 

envelope, or mail to: 
 

Tech High School 
Attn: Community Service Coordinator 

1043 Memorial Drive, SE 
Atlanta, GA 30316 

 

1043 Memorial Drive 
Atlanta, GA 30316 
678-904-5091 Office 
678-904-5095 Fax  
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Useful Websites 
 
 

o Hands On Atlanta 
http://www.HandsOnAtlanta.org 

 
o AmeriCorps/ Vista 

http://www.americorps.org 
 

o Amizade-International Volunteers 
http://www.amizade.org 

 
o Close-Ups Foundation 

http://www.closeup.org 
 

o Global Volunteers 
http://www.globalvolunteers.org 

 
o Habitat for Humanity 

http://www.habitat.org  
 

o Hosea Feed the Hungry 
http://www.hoseafeedthehungry.com 

 
o International Partnership of Service Learning 

http://www.studyabroad.com 
 

o National Service Resource Center 
http://nationalserviceresources.org 

 
o Points of Light 

http://www.pointsoflight.org 
 

o Reyonaldstown 
http://www.reynoldstown.org 

 
o Samaritan House of Atlanta 

http://www.samhouse.org 
 

o Youth Service America 
http://www.servenet.org 

 
o United Way of America 

http://national.unitedway.org 
 

 


